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The Faculty of Leadership and Professional Development (FLPD)

Vision
To be the regional institution of choice for excellence in law enforcement evaluation,
training and development.

Mission
To support law enforcement priorities by providing timely and structured learning
experiences, education, training and career development for the region and beyond.

Core Values
People
Team work
Training, Development and Sustainability
Professionalism
Transparency and Accountability
Honesty and Integrity
Quality
Partnership
Technology

•
•
•
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•
•
•
•
•
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DIRECTOR’S MESSAGE
Welcome to the National Police College of Jamaica!
We are delighted that you have chosen our institution to be distinctive and to
engage in scholarship in 2017 and beyond. As we continue to grow and create a
legacy of which all our graduates can be proud, we will continue to put our students
at the center of our planning and thrust to be a regional center of excellence. We
have created for you a dynamic space for learning. However, we implore you to
seize every opportunity to create your own social and educational networks that will
not only make learning much more interesting for you, but will make your
professional journey more successful.
We have committed a significant amount of time and effort in compiling this
handbook for our current and prospective students and therefore, we encourage you
to read it so you are aware of the regulations that guide your journey. Our lecturers
and administrative staff are among the best in their respective areas of expertise
and stand ready to assist you in every way possible.
Our current students and recent graduates are achieving remarkable personal
success and are contributing in remarkable ways to the improvement of the Criminal
Justice System in Jamaica. The expectations of you are going to be no less.
Challenge yourselves to excel and achieve mastery whilst you balance your
academic pursuits with all other dimensions of life.
We hope that your studies at our institution will be enjoyable and successful.

Norman Heywood, MSc.
Assistant Commissioner of Police
Director Principal
National Police College of Jamaica
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ADMINISTRATIVE DIRECTOR’S MESSAGE
Thank you for making the National Police College of Jamaica your preferred choice for
academic studies. We know you had many options and we thank you for choosing us.
The College constantly strives to ensure that you benefit from the best lecturers and
tutors. We strive to provide quality customer service. Learning is a lifelong process and so
we start by urging you to commit yourselves to this process. This you can do through hard
work and commitment. You must strive for excellence through an insatiable crave for
learning; always bearing in mind that excellence is a moving target; what is excellent today
is mediocre tomorrow.
Congratulations on being selected for your course and we wish you tremendous success.

Michael Morris,

B.A. (Hons.)
Superintendent of Police
Administrative Director
Faculty of Leadership and Professional Development
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DEAN OF ACADEMIC STUDIES’ MESSAGE
For all our students, current and new, the Academic Student’s Handbook is a ready reference for you
on your journey to achieving higher education. We at the College are aware that this is an
investment and for some a sacrifice, we take your education and developmental goals
seriously and hope that this is reflected in the handbook. The handbook offers a guide to
student’s life, students’ rights and responsibilities as well as a history of who we are, and what
you can expect.

I would like to thank all those who have contributed to this milestone. This handbook did not
emerge overnight, you hold in your hands, evidence of great determination, perseverance and
commitment to a nurturing student centered environment. The production of the handbook,
has allowed us here at the College to discuss and clarify our role in your lives as educators.
Please use it to engage with faculty and administration.

Welcome and I wish you success on your academic journey.

Gillian Mitchell,

MSc, BA (Hons.), Dip. Ed.

Dean of Academic Studies
National Police College of Jamaica
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PROGRAMME COORDINATOR’S MESSAGE
As your Programme Coordinator, I am entrusted with the responsibility to ensure that your
course of study is of the highest quality and that all matters that may arise from time to
time are treated with urgency and pragmatism.
The programme comprises a careful mix of multi-disciplinary courses that is geared
towards making students rounded graduates who have the capacity to think laterally to
resolve social problems. Additionally, we have our internal Quality Assurance Committee
and Curriculum Development and Coordination Unit that reviews our course material to
ensure that it is comprehensive, relevant and represents current trends and development
in the Justice System.
Evidently, a lot of work is done behind the scenes to create the most conducive tertiary
learning environment for our students. To this end, my charge to you as you embark on
your academic journey is to capitalize on all that the College has to offer: Experienced
lecturers who not only teach but for the most part have established careers in their
respective discipline, a safe learning-friendly environment, technology, an administrative
staff who are comparatively the most qualified and adept to provide you with quality service
and academic advice.
You have opened many opportunities for yourself. Be bold, be resolute and be distinctive.
Welcome to the National Police of Jamaica.

Catherine Lord, B.Ed. (Hons.)
Deputy Superintendent of Police
Programme Coordinator
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Brief History
The National Police College of Jamaica

University of the West Indies, Mona. In

relocated to its current location on the

2006, this programme was upgraded to

over 350 acres of land in Twickenham

the Bachelor of Science in Public Sector

Park, St. Catherine in the early 1980’s.

Management and one year later we

And by 1984, the Jamaica Constabulary

launched two Associate programmes of

Staff

was

our own: Criminal Justice and Police

of

Management Studies. To date, we have

Training

trained over 500 persons; some of whom

Advisory Board regarding the training

have transitioned to doing law degrees or

needs of the Jamaica Constabulary Force

advance degrees in Criminal Justice or

(JCF).

Criminology.

Due to limitations of Law Enforcement

We are now a single police College which

training entities within the Caribbean

operates under distinct nomenclatures.

region at the time, the decision was made

We now have three faculties with various

to develop a regional training institution to

departments: Faculty of Management and

provide the requisite training for police

Skills Training (FOMST), the Faculty of

officers between the ranks of Inspector

Recruit and Probationary Training (FRPT)

and

This

and the Faculty of Leadership and

became the mandate of the FLPD and for

Professional Development (FLPD), with

over thirty years we have been training

the department responsible for academic

police managers on an ongoing basis to

students and programmes being the

effectively and efficiently discharge their

Department of Academic Studies.

College

established

(now
as

recommendations

Assistant

a
by

FLPD)
result
the

Commissioner.

responsibilities.
In 2001, the College registered as a
Tertiary Learning Institution (TLI) with the
University Council of Jamaica (UCJ) and
started offering a certificate in Public
Administration in collaboration with the
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Members of Staff
The Faculty of Leadership and Professional Development is proud of its carefully selected
staff and faculty members. These members bring diverse

educational and

work

experiences from their various fields of expertise. The lecturers are actively engaged
on a daily basis in their respective d i s c i p l i n e s and

contribute the requisite

knowledge and skills that reflect current trends in their fields.

MANAGEMENT TEAM
• Mr. Michael Morris, B.A. (Hons.)
Superintendent of Police
Administrative Director
• Miss Catherine Lord, B.Ed. (Hons.)
Deputy Superintendent of Police
Programme Coordinator

DEPARTMENT OF ACADEMIC STUDIES
• K. David Blake, MSc, BSc. (Hons.)
Senior Administrative Officer

• Tassia McFarlane, BSc.
Student Services Manager

• Shane Stewart BSc. (Hons.)
Marketing and Development Officer

LIBRARY AND DOCU-CENTRE
• Julene Stewart
Library Manager

• Maxine Hamilton
Chief Librarian

INFORMATION TECHNOLOGY DEPARTMENT
•

Leaon Graham, Asc. – ICT Specialist

•

Rory Adamson - ICT Specialist

•

Rudyard Brown – ICT Specialist

Part II
Prospective Students
•

Admission

•

Courses Offered

•

Registration

Associate Degree in Criminal Justice
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Eligibility for Admission
Persons seeking admission to any academic programme must satisfy the College’s
matriculation requirements. The criteria for eligibility are outlined in brief hereunder and
in greater detail in the section of this handbook relevant to the program you are desirous of
pursuing.

Generally students are required to have a minimum of five C.X.C. /G.C.E. subjects or its
equivalent, with a minimum pass of grade C at G.C.E. O’Level or I and II prior to 1998 and I, II
or III in CXC General Proficiency subsequent to June 1998.

Mathematics and English Language are compulsory; however, a student may be considered
for provisional acceptance if he/she does not have Mathematics or English Language but
has registered to sit the respective examination at the next available session. A student
who has been given a provisional offer of acceptance will not be permitted to graduate
from the programme if he/she has not passed Mathematics/English Language.
Prospective students who have pursued tertiary level education before and are the holders
of a Bachelor of Science Degree or an Associate Degree will be given due consideration.
It must be noted that admission to the programmes offered by the Faculty is done on a
competitive basis and satisfying the matriculation requirement does not guarantee the
acceptance of applicants.

N.B. Adult matriculation will be considered for applicants over age
thirty (30) who are working in the respective area of interest for period
no less than five (5) years.
Consult the Department of Academic Studies, Faculty of Leadership and
Professional Development for further details and queries.
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General Admission Requirements
Associate Degree
Programme
Applicants must satisfy the
requirements in either (a) or (b)
below:
(a) Five (5) CXC/CSEC or GCE

(b) An associate degree,

O’Level passes including Math-

diploma and/or certificate

ematics and English Language.

from other approved tertiary

Grade requirements for CXC/

institution having attained a

CSEC are General Proficiency,

B+ average or a minimum GPA

Grades I or II pre-1998 and

of 2.5.

Grades I, II, or III from June
1998; or

• All students must c om p l et e f i n a n c i a l a r r a n g e m e n t s
prior t o starting classes
• A student is not deemed to be registered for a course
unless his/her financial obligations to the Faculty of
Leadership and Professional Development have been
fulfilled
•

Deadlines

for

changes

of

registration

including withdrawal from or addition of courses
will

be

as prescribed

Regulations.
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in

College/University

Associate of Science Degree in Criminal Justice
The Associate Degree in Criminal Justice is a two year part-time
programme that is offered by the Faculty of Leadership and Professional
Development at the National Police College of Jamaica, Twickenham Park,
Spanish Town.
The programme provides training for working
adults from a wide cross section of government
agencies and the private sector: central
government, local government, and statutory
bodies including public corporations and
executive agencies. A wide variety of courses
are offered to ensure that students develop
and enhance their critical thinking, research
competence, written and oral communication
and analytical skills. Students will not only be exposed

to issues relating to Criminal Justice,

but also other disciplines such as Sociology and Psychology. Ultimately, the programme aims
to produce graduates who have the capacity to identify organizational problems and developed
solutions based on research.
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REGISTRATION PROCESS
STEP 1
Complete prescribed
application form that is
available at the College
or on our website.
www.npcj.edu.jm

STEP 2
Submit the required
documents to the College
and pay registration fee of
$1,000 by Department of
Finance (Birth certificate,
two p/p size pictures,
grade slips.)

STEP 3
Await notification via
email of the outcome of
your application by the
Department of
Academic Studies,
Faculty of Leadership
and Professional
Development
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STEP 4
STEP 5

Accept your offer by
completing the
acceptance slip and
return it to the
Department of
Academic Studies.

Make tuition payments
prior to starting the
semester (Finance
Unit).
Registration for a course
constitutes registration
for the examinations in
that course.

STEP 6
Access email to view
timetable for the semester
and course outlines for
the courses to be undertaken.

STEP 7
Consult the Department
of Academic Studies
Administrative Office to
ensure that all registration
obligations are
completed.

16

Part III
Current Students
•

Academic Calendar
•

Requirements
- Course Work
- Tuition
- Examinations
- Student Representation

•

17

Student Services

Academic Calendar
Semester 1
Registration/Orientation

Last week August
Teaching begins

1st Monday September
Mid semester exams

3rd Week October –
1st week November

Semester 2

Teaching ends

Registration

1st Week December
Final Examinations (Semester 1)

Starts 2nd week in January

2nd – 3rd Week December
End of Semester Party

Teaching begins

2nd Monday in January

Final day of Exams

Mid-semester exams

Mid-March
Students/Staff Retreat

Last Saturday in March
Teaching ends

Last week of April
Final Examinations (Semester 11)

2nd – 3rd Week April
Semester 3
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Registration

Students’ Summer Road Trip

Early May

2nd Saturday in July

Teaching begins

Teaching ends

2nd Monday May

Last week of July

Mid-semester exams

Final Examinations (Semester 111)

Last Week June

First week in August

Student Calendar & Notes 2016-2017
2016
#

MONTH

Fr

Sa

Su

24 25 26 27 28 29 30

52
1

Mo Tu W e Th

January

31 01 02 03 04 05 06

2

07 08 09 10 11 12 13

3

14 15 16 17 18 19 20
21 22 23 24 25 26 27

4
5

February

28 29 30 31 01 02 03

6

04 05 06 07 08 09 10

7

11 12 13 14 15 16 17

8
9

18 19 20 21 22 23 24
March

25 26 27 28 01 02 03

10

04 05 06 07 08 09 10

11

11 12 13 14 15 16 17

12

18 19 20 21 22 23 24

13

25 26 27 28 29 30 31

14 April

01 02 03 04 05 06 07

15

08 09 10 11 12 13 14

16

15 16 17 18 19 20 21

17

22 23 24 25 26 27 28

18 May

29 30 01 02 03 04 05

19

06 07 08 09 10 11 12

20

13 14 15 16 17 18 19

21

20 21 22 23 24 25 26

22 June

27 28 29 30 31 01 02

23

03 04 05 06 07 08 09

24

10 11 12 13 14 15 16

25

17 18 19 20 21 22 23

26

24 25 26 27 28 29 30

27 July

01 02 03 04 05 06 07

28

08 09 10 11 12 13 14

29

15 16 17 18 19 20 21

30

22 23 24 25 26 27 28

31 August

29 30 31 01 02 03 04

32

05 06 07 08 09 10 11

33

12 13 14 15 16 17 18

34

19 20 21 22 23 24 25

35 September

26 27 28 29 30 31 01

36

02 03 04 05 06 07 08

37

09 10 11 12 13 14 15

38

16 17 18 19 20 21 22

39

23 24 25 26 27 28 29

40 October

30 01 02 03 04 05 06

41

07 08 09 10 11 12 13

42

14 15 16 17 18 19 20

43

21 22 23 24 25 26 27

44 November

28 29 30 31 01 02 03

45

04 05 06 07 08 09 10

46

11 12 13 14 15 16 17

47

18 19 20 21 22 23 24

48 December

25 26 27 28 29 30 01

49

02 03 04 05 06 07 08

50

09 10 11 12 13 14 15

51

16 17 18 19 20 21 22
23 24 25 26 27 28 29

52
1

January

30 31 01 02 03 04 05

2017
#

MONTH

Fr

Sa

Su

23 24 25 26 27 28 29

52
1

Mo Tu W e Th

January

30 31 01 02 03 04 05

2

06 07 08 09 10 11 12

3

13 14 15 16 17 18 19
20 21 22 23 24 25 26

4
5

February

27 28 29 30 31 01 02

6

03 04 05 06 07 08 09

7

10 11 12 13 14 15 16
17 18 19 20 21 22 23

8
9

March

24 25 26 27 28 01 02

10

03 04 05 06 07 08 09

11

10 11 12 13 14 15 16

12

17 18 19 20 21 22 23

13

24 25 26 27 28 29 30

14 April

31 01 02 03 04 05 06

15

07 08 09 10 11 12 13

16

14 15 16 17 18 19 20

17

21 22 23 24 25 26 27

18 May

28 29 30 01 02 03 04

19

05 06 07 08 09 10 11

20

12 13 14 15 16 17 18

21

19 20 21 22 23 24 25

22 June

26 27 28 29 30 31 01

23

02 03 04 05 06 07 08

24

09 10 11 12 13 14 15

25

16 17 18 19 20 21 22

26

23 24 25 26 27 28 29

27 July

30 01 02 03 04 05 06

28

07 08 09 10 11 12 13

29

14 15 16 17 18 19 20

30

21 22 23 24 25 26 27

31 August

28 29 30 31 01 02 03

32

04 05 06 07 08 09 10

33

11 12 13 14 15 16 17

34

18 19 20 21 22 23 24

35

25 26 27 28 29 30 31

36 September

01 02 03 04 05 06 07

37

08 09 10 11 12 13 14

38

15 16 17 18 19 20 21

39

22 23 24 25 26 27 28

40 October

29 30 01 02 03 04 05

41

06 07 08 09 10 11 12

42

13 14 15 16 17 18 19

43

20 21 22 23 24 25 26

44 November

27 28 29 30 31 01 02

45

03 04 05 06 07 08 09

46

10 11 12 13 14 15 16

47

17 18 19 20 21 22 23

48

24 25 26 27 28 29 30

49 December

01 02 03 04 05 06 07

50

08 09 10 11 12 13 14

51

15 16 17 18 19 20 21
22 23 24 25 26 27 28

52
1

January

29 30 31 01 02 03 04

Requirements of Students
Students are required to:

1.
2.
3.
4.

Purchase the required Textbook (s)
for each course

in case of illness, a medical certificate
complying

any

with

Attend not less than seventy percent

examination

(70%) of the lectures for each course

Coursework

Participate in class activities

applicable

regulations).

Courses offered at the College are assessed

Undertake work in his/her assigned

using a wide range of methods: presentations

group (s)

(individual/group), mid-semesters, coursework,

5. Successfully undertake all assignments
and examinations.

final exams e t c . Students must get at
least 50% of what the coursework is
example, in

the

case

of

If a student has failed a module, he/she

valued. For

must redo the module and all assessment

assessment by course work weighting a t

components, including

40% of the final grade, a student must

coursework

and

module will

considered successful. If this minimum is

of

coursework

and

the

new

final

minimum

of

20%

be

attain

be the weighted average

a

to

final examination. The final grade for the

not attained, students will be required t o

exam mark. Students may only repeat a

repeat

module in which they received a failing

assessment at the next available sitting of

the

entire

coursework

grade and is only permitted one attempt to

the course.

do over a course.
Except

for

special

requirements,

A student who is absent from a coursework

usually of an e x t e r n a l nature, t h e

examination may apply to the College

final

Administration for provision to be made to

determined by weighting the allocation of

g r a d e for a

module

is

redo that component no later than one (1)

marks for coursework assignments and

week following the date of this examination.

final

Failure to do so will result in the student

coursework may vary from 40 to 100 per

receiving no grades for that component.

cent. In a module that is examined by

examination.

to

coursework

to

Coordinator

students may be given both their grade and

j u s t i f i c a t i o n for such absence (such as,

percentage mark for coursework assignments.
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final

allocation

This student must at the same time submit
the

and

The

examination,

Tuition Payment
All new and current students are expected

Essentially, the cost associated with all the

to honour their financial obligations to

programmes offered by the College is One

the College before the commencement of

Hundred, Fifty Thousand Dollars ($150,000) per

each

of

year. However, if a student is paying his/her

making payments that are less than the

tuition in full per year the cost would be One

semester. Students

desirous

amount required for the entire semester

Hundred Forty Thousand Dollars ($10, 000

must state this in writing to the Program

discount). Students desirous of making tuition

Coordinator, Department of Academic Studies

payment must full out a tuition payment form

outlining the r e a s o n for this. The reason

(yellow

slip)

that

is

given must be one acceptable by the

Department

College

Department of Finance.

and

a

special

arrangement

of

available at

Academic

Studies

the
or

agreement must be signed to by the
All

student.

payments

are

made

at

the

D e p a r t m e n t o f Finance o ffice at the
The Tuition for Associate programme is Fifty
Thousand Dollars ($50,000) per semester;
there

are

three

semesters

for

the

programme.

Administrative Block, National Police College of
Jamaica and any failure to honour financial
obligation

will result in the respective

students being restricted from exams and deregistered indefinitely until full payments are
made.

N.B. All cheques must be made payable to
the Commissioner of Police;
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The cheques should reflect “pay
to the order of Commissioner of
Police”.

Methods of Assessment
Students will be examined during each
semester in the courses for which they are
registered. The evaluation methods and
relevant information are as follows:

• Written examination papers

• A student who does not take an
examination in a course for which he/she

• Coursework which shall include one or

is registered and does not provide any

more of the following: presentations,

authentic documentation to substantiate

practical work, research papers, essays,

his/her absence is deemed to have failed

projects and in- course tests. Any other

that examination.

form of evaluations as may be approved
by the College’s Academic Board.

• A student who

did

not

take

an

examination in a course for which he/ she

• A student failing a course may be allowed

is registered, due to illness or in other

to substitute another approved course in

extreme circumstances and can provide

a subsequent semester or repeat the

legitimate proof to substantiate

failed course. NB- This does not include

claim, may be given special consideration

such

core courses and applies only when a

by the Board of Examiners to take the

subject or course can be substituted.

examination

at

the

next

available

opportunity, without penalty.

• If the student fail a component of a

• Department offices are responsible for

course (less than 50%), re- doing that

all other indications of non-approval for

component is required. The cost is $15,

course registration. i.e. Pre- requisites

000 for an entire course and $7,500 per

not satisfied and quota limit reached.

component.
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Examination Rules and Regulations
The requirements for admission to an
examination centre are as follows:
• Candidates

should

arrive

at

the

examination centre at least fifteen (15)

•All bags, books and papers are to be
placed at a point indicated by the
invigilator

minutes before the scheduled exam time.
•Firearms are not
examination room
• Candidates arriving Thirty (30) minutes
after the scheduled time for an examination
will not be admitted
• All queries must be directed to an
invigilator
• You are required to remain silent during
the examination

allowed

in

the

• Students who are taking
their
examinations
are
to
examination
cards
and
college
identification. If this cannot be provided, an
official photo identification such as
passport, driver’s license or national
identification can suffice

• You are required to remain in the
examination room until one hour has
elapsed after the start of the examination

•You are required to comply in all
respects with any instructions issued by the
exam supervisors/invigilator before and
during an exam.

• You may not leave the examination during
the last Thirty (30) minutes of the
examination.

•You are not allowed to take to your desk,
textbooks, notes or other materials except
those authorized by the invigilator

•You may not leave the room without
permission from the invigilator

•You may not assist, attempt to assist, obtain
or attempt to obtain assistance from
anyone

•Students must remain in their seats,
quietly, until all papers are collected.
•Mobile phones, pagers, mp3’s should be
switched

off

before

entering

the

examination room.
•Caps, hats and Jackets are not permitted in
the examination room.
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Credit Transfers and Course Exemptions
Guidelines for granting credit exemptions and transfers are as follows:
A) From UWI Certificates – CPA
A student who, prior to taking the Certificate
has:
•Normal level matriculation will receive

•No

credit transfers for all similar courses

exemptions for 3 courses 9 credits

already completed at a tertiary institution.

NB: A student who receives an exemption
must do another course to meet the credit
requirements of their respective programs.
(i.e. must do another course instead)

•Lower level matriculation will

receive

matriculation

will

receive

credit

credit exemptions for 4 courses 12 credits
B) FROM CAPE
A student who has obtained Grades I-IV in

All applications for exemption and

designated CAPE Examinations may receive

credit transfers should be made in

exemption and/or credit transfers for the

writing to the Programme Coordinator,

following UWI Level I and ASc in Criminal

Department of Academic Studies

Justice and Police Management Studies
courses:
•CAPE Courses UWI
Level I Courses/ JCSC level 1
Courses
•Sociology Unit 1
SY14G/ Sociology
C) FROM OTHER UNIVERSITIES/ COLLEGES
•A student transferring from another university
or college to register for a degree at the
National Police College of Jamaica will have
to do a minimum of two years of full-time
study (60 credits)
•Unless the National Police College of Jamaica
already has a record of the particular courses,
course outlines are to be submitted for the
Department of Academic Studies to make an
assessment.
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Any course approved by the Department will
earn students credit exemption from the
National Police College of Jamaica up to
three to five courses as indicated at (a) above.

Student Representation (Class Reps.)
The student population is represented by four (4)

End of Semester/Christmas Break-Out Party, The

students who are elected by his/her peers. Each

Annual Student’s Retreat and the Annual Summer

cohort has two representatives; one Class

Road Trip. These activities take place in

Representative

December, March and July respectively.

and

an

Assistant

Class

Representative. One of the four elected class
representative will automatically sit on the

Meetings by the student representative body are

Academic Board for the National Police College

conducted on the last Thursday of each month

of Jamaica. This individual is selected through

between 6:30 pm and 7:00 pm. These meetings

consultation with students, the Administrative

are chaired by the Senior Administrative Officer at

Staff and the Programme Coordinator.

the Department of Academic Studies; the
Programme

Coordinator

and

Administrative

Elections for the post of Class Representative and

Director are ex officio members and may attend

Assistant Class Representative are conducted in

meetings.

the third week of the first semester and the
appointees function in this capacity for the entire
school year unless they choose to relinquish the
post or are performing at a standard below the
expectation of students/staff.

The

student

representatives

have

the

overwhelming responsibility of being the voice of
their peers and essentially a bridge that connects
the student population to the Administrative and
Teaching Staff. They are responsible to listen to
the students and assist with providing information
and guidance if within their capacity to do so.
Importantly, they are also expected to initiate
discussions aligned to the planning, coordinating
and

executing

of

the

three

established

recreational activities for the student population;
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Student Services
Medical Services
Services Branch which is

initial assessment on any injuries sustained.

located on the compound of the National

An emergency vehicle is always available

Police College of Jamaica and encourages

at

police, civilian members and academic

transportation to the Medical

students to adopt a healthy lifestyle which

Branch, First Aid post or the Spanish Town

includes exercise. They provide a wide

Hospital.

range of services to include doctor’s visit

All services at the Branch are offered free of

and consultation, psychological assessment,

cost to police personnel, civilian staff and all

general

and

students of the Department of Academic

online), and also physiotherapy treatments

Studies in possession of a valid STUDENT

for injuries and general discomfort.

ID card issued to students of the College.

Additionally, there is a First Aid Post that is

The Medical

opened on a twenty-four hours basis to

contacted at 754-0470.

The Medical

counseling

(face-to-face

deal with cases of emergency and to do
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the

College,

if

required

for

Services

Services Branch can be

Library and Docu-Centre Services
The College’s Library and Docu-Centre is a

Mathematics

Public Research Library which proves to be

Languages and Literature etc. We have over

an asset to the development of all police

(140) collections of newspaper clippings,

personnel and civilians on professional and

periodicals, journals and other general

academic

and

information. Reference Books may be loan to

regionally. The library has at present

students overnight if there is more than one

textbooks on Law Enforcement,Sociology,

copy available. This is only applicable to

Public

Criminology,

persons on professional and/or academic

Computer

courses on campus. Non-Fiction books are

Technology, Religion, Political Science, Law,

loan for seven (7) days. No newspapers

courses,

both

Administration,

Psychology,

Economics,

locally

and

Medical

Sciences,

English Law and Jurisprudence, Criminal and

clippings will be loan, they may only be

Private Law, Police Science, Penal and

copied.

Correctional

Systems,

Education,

Medical

Sciences,

NB. Books can be source at the Library Online

Accounting, Natural Science, Communication,

(Verification of password is needed from

History, English Languages, Arts, Music

I.T. Personnel and please confirm this

History,

link)

Management,

Library

email

address

is

library@jcsc.edu.jm. The library can be
reached at 984-3858, ext. 2414

All information and queries can be made
via email or phone. A feedback will be given
by the staff within an hour.
Opening Hours:

Monday to Thursday 8:00 – 8:00pm

Fridays 8:00 a.m. – 4:00pm

Saturday 9:00 a.m. – 1pm
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Part IV
Course Descriptions
•

Criminal Justice (A.Sc)
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ASSOCIATE DEGREE IN CRIMINAL JUSTICE – COURSE LISTING
FIRST YEAR

SECOND YEAR

1. CJSC01: Introduction to Criminal Justice

12. ERTSC02: Element of Logics, Reasoning and
Critical Thought

2. COMSC01: Communication Studies 1
3. EMSC01: Elementary Mathematics
4. PJSC01: Penal Justice System
5. IMSC01: Introduction to Management
6. SRSC01: Introduction to Social Research
7. SRSC02: Introduction to Social Research 2
8. COMSC02: Communication Studies 2
9. CLSC01: Introduction to Criminal Law
10. IJSC01: Introduction to Jurisprudence
11. SOSC01: Introduction to Sociology

13. CLSC02: Constitutional Law, Human Rights
and Law Enforcement
14. PSYSC01: Introduction to Psychology
15. OCSC02: Organized Crime
16. IFSC01: Introduction to Forensic Science
17. PPSC02: Introduction to Political Philosophy
18. PASC02: Introduction to Political Analysis
19. CA1002: Crime Analysis
20. CPSC02: Community Policing
21. FPPSC01: Fundamentals of Police Psychology

CRIMINAL JUSTICE – COURSE DESCRIPTIONS
CJSC01: INTRODUCTION TO
CRIMINAL JUSTICE

EMSC01: ELEMENTARY
MATHEMATICS

This course introduces
the
components and processes of the
criminal justice system. Topics
include
history,
structure,
functions, and philosophy of the
criminal justice system and their
relationship to life in our society.
Upon
completion,
students
should be able to define and
describe the major system
components
and
their
interrelationships and evaluate
career options.

This course seeks to provide
students with an opportunity to
review those aspects
of
elementary mathematics that
are essential foundations for
the study of introductory
calculus,
economics
and
statistics; to enable students to
overcome weaknesses in their
previous mathematical training,
in particular to help them to
develop an understanding of
the extent to which the
different
aspects
of
mathematics are interrelated.

COM SC01: COMMUNICATION
STUDIES 1
This course presents basic
communication
concepts and
principles of effective discursive
practices in several contexts while
exploring
alternatives
for
communicating with others under
a variety of conditions. Principles
of Public Speaking will enable
students to develop the essential
knowledge and skills for any
successful
and
responsible
member of civic society.

The focus is therefore
mathematical concepts
their interrelationship and
on the computational skills
the use of algorithms.

on
and
not
and

PJSC01: PENAL JUSTICE
SYSTEM
This course is an overview of
the corrections subsystem of
the criminal justice system. It
examines
the
historical
development of Correctional
theory,
practice,
and
punishment, current concepts,

Trends, and practices, general
explanations
of
criminal
behaviour, legal issues, general
laws, and general operations
related
to
correctional
institutions, functions and
objectives of the criminal
justice system concerned with
institutional, probation, and
parole as they modify the
offender’s behaviour
IMSC01: INTRODUCTION TO
MANAGEMENT
This course is designed to
provide
students
with
a
comprehensive introduction to
the
range
of
decisions
encountered by managers in
business
organizations.
Emphasis will be placed on the
application of the theories of
management with a view of
highlighting the managerial
functions. The major areas of
focus, however, will be placed on
the application of these theories
to the practice of effectively
and efficiently managing police
organizations within today’s
complex environment.
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SRSC01: INTRODUCTION TO
SOCIAL RESEARCH
This course seeks to provide
students with an introduction to
basic social research methods. It
involves discussions of research
traditions, formulating research
problem, selecting and measuring
variables;
research
and
questionnaire designs, writing
a research proposal, research
methods, data analysis, writing
and research reporting.
SRSC02: INTRODUCTION TO
SOCIAL RESEARCH
This course seeks to provide
students with an elementary
knowledge of social research. It is
designed to provide students
with
grounding
theories,
methodologies, methods and the
processes of empirical social
analysis. This will be done
through discussions of research
traditions, the formulation of
research problems, selecting and
measuring variables; research
and questionnaire designs,
writing a research proposal,
research methods, data analysis,
writing and research reporting.
Primary emphasis will be placed
on
developing
a
basic
understanding of the philosophy
and the logic underlying socialscientific
inquiry,
and
appropriate research strategies,
both
quantitative
and
qualitative.
COMSC02:
STUDIES 2

COMMUNICATION

The course aims to develop
student’s ability to use Standard
English structures to express
themselves clearly, precisely and
fluently in speech and writing. It
focuses on the process used in
oral and written communication.
It is designed to provide students

with opportunities to produce
different types of oral and
written communication while
selecting and combining forms,
media,
channels
and
technologies
to
maximize
communication.

tools for the analysis of social
structure, social change and
social processes in the
Caribbean.

CLSC01: INTRODUCTION TO
CRIMINAL LAW

This course aims to introduce
students
with
no
prior
knowledge of logic and critical
thinking to some elements of
informal and formal logic.
Hence, some of the topics
covered are in the areas of
inductive
and
deductive
reasoning.

This course introduces the
principles of criminal law. Upon
completion, students should be
able to define, describe and
apply basic principles of the
criminal law as practiced at
both statute and common law.
IJSC01: INTRODUCTION TO
JURISPRUDENCE
The programme begins by
reviewing classic works in two
distinct
jurisprudential
traditions - those of legal
positivism and natural law. We
will seek to understand the
ways
in
which
these
approaches
to
law
conceptualize the relationship
between “law in theory” and
“law in practice.”
We will also consider a number
of other theories of law, with a
series of inquiries into more
discrete topics, such as the
relationship between law and
morality, the nature of rights,
and
the
problems
of
punishment. We will conclude
with an examination of law in
society, this includes an
analysis of the laws, their
relevance,
impact
and
application.
SOSC01: INTRODUCTION TO
SOCIOLOGY
The course is designed to
introduce
the
student
unfamiliar with sociology to the
sociological
discipline,
to
provide a foundation for the
further study of the field of
sociology, and to provide the
framework and theoretical

ERTSC02: ELEMENTS OF
LOGIC, REASONING AND
CRITICAL THOUGHT

Under the component of
Inductive Reasoning [Informal
Logic], the emphasis is on
getting the student to think
critically and be able to
appreciate conclusions that
follow from evidence. This
involves enabling students to
grasp what counts as good
and fair argumentation, in
contrast with bad and unfair
argumentation.
In the component of Deductive
Reasoning
[Formal
Logic],
symbolizing arguments and
understanding the principles of
formal logic will be undertaken.
Prior to this introduction
students will analyze various
communication
models
to
enable a strong understanding
of the role and usefulness of
communication and how to
overcome
communication
barriers.
Students will also be introduced
to the writing process which will
cover in detail persuasive and
descriptive writing methods
with direct focus on the
characteristics of good report
writing.
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CLSC02: CONSTITUTIONAL LAW,
LAW
HUMAN
RIGHTS AND
ENFORCEMENT
All of the independent states of
the Commonwealth Caribbean
have written constitutions which
represent their basic law. It is
therefore crucial that students
be exposed very early in their law
course to a study of this basic law.
The course seeks to provide
students with a greater insight
into constitutional provisions for
individual and collective liberties
and freedom as well as the
objectives of Human Rights
Advocates. Those related to Law
Enforcement have a tremendous
responsibility to develop the
knowledge of police practitioners
so that they may appreciate their
roles as protectors of the citizenry
rather than oppressors. It is
therefore our intention that they
will observe the principles of
human rights/human dignity in
law enforcement activities.
PSYSC01: INTRODUCTION TO
PSYCHOLOGY
The course is designed primarily
to provide students with a
general understanding and
appreciation
of
human
behaviour and its impact on
personal, social and business
relationships. More specifically,
the
course
will
cover
approaches to the study of
psychology,
biological
and
developmental
bases
of
behaviour,
perception,
personality, attitude, motivation,
conflict, change and stress
management.
OCSC02: ORGANIZED CRIME
Organized Cr ime (OC) is a
forceful, ever-changing social
phenomenon.
Much

deliberation exists regarding
what it is, how it should be
defined, and which social
policies are best to control it.
This course seeks to demystify
the world of organized crime,
by closely analyzing it and
critically
from
a
social
perspective. The students will
be able to have a better
understanding of OC its impact
on our way of life and create
strategies that can tackle it. The
course will look at OC from the
global perspective, regional and
local context; from its history,
theories, typologies, enablers,
specific groups, businesses,
corruption, legal issues and the
role of the state and strategies
to combat OC.
IFSC01: INTRODUCTION TO
FORENSIC SCIENCE
This course seeks to expose
Law Enforcement to ways in
which the
acquisition of
knowledge and he application
of scientific principles are
linked to understanding the
enforcement of Civil and
Criminal Laws through Forensic
methodologies.
Forensic
Science
and
Forensic
Psychology then are primarily
application driven and will
therefore seek to expose
Law Enforcement to a broad
overview of the sub-specialties
in the Forensic Sciences and
within the field of Forensic
Psychology in order to provide
answers relating to crime and
it impact on human behaviour
and society.
PPSC02: INTRODUCTION TO
POLITICAL PHILOSOPHY
The aim of this introductory
course in Political Philosophy
is to initiate a discussion
on some basic concepts in
political discourse, including
justice; rights; ethics; political

obligation; notions of social
contract; freedom; democracy;
authority; power and the state.
The approach is to examine the
epistemological and ontological
bases and historiography of
Western political philosophy, as
well as to trace the historical
debate, through a review of a
selection of important Western
Philosophers, from Greek city
states through the Middle Ages
to the European Renaissance,
and to conclude by looking at
some of the major theoretical
positions which emerged out of
revolutions of the late 18th and
19th Centuries in Europe and
the European Diaspora. The
philosophical
roots
and
expressions of racism, a main
branch of modern western
philosophy, which is ignored as
such by main stream western
scholars, is included as a
closeted stream of the modern
west. Indeed, it has a profound
ontological impact on knowing
the construction of logic and
meaning guiding praxis or the
lived reality, respecting freedom,
justice, rights ethics, authority
and democracy etc., in the
Modern Age.
The direction in which the
debate will proceed throughout
this course will be shaped and
guided by a radical critique of
Western political philosophy
and its historiography, by nonEuropean philosophers in the
European colonial and former
colonial empire, as well as
European scholars critical of
aspects of Western philosophy.
PASC02: INTRODUCTION TO
POLITICAL ANALYSIS
This course is designed
primarily to introduce students
to some of the main concepts,
forms, institutions and issues
of politics and government in
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the contemporary world, by
examining issues such as power,
representation, political culture,
socialization, party systems and
governance, etc. it is mindful of
the global context with a
deliberate emphasis on the
English speaking Caribbean, as the
lens through which we interpret
world
trends
that
have
consequences
for
political
systems.
CA1002: CRIME ANALYSIS
Students will be introducing to
the Concepts of Crime and
Intelligence Analysis skills and
the application of these skills
will aid them in doing better
investigation and analysis.

CPSC02: COMMUNITY POLICING
A theoretical perspective of the
concept and philosophy of
Community Policing and its
significance
in
the
establishment of good working
relationships
between the
police
and
the
public;
emphasis will be placed on
vulnerable groups in the
society and the role of the
police
as
the
primary
representative of the criminal
justice system within the
community.
FPPSC01: FUNDAMENTALS OF
POLICE PSYCHOLOGY
This course describes the role of
the
Police
Psychologist
interfacing
within
Law
Enforcement in guiding the
psychological
process
impacting Law Enforcement.

The course will aid the Law
Enforcement Officer to be
conversant with the role of
psychological services to assist
Police
Officers with
the
stressors of Policing within the
Jamaica Constabulary Force. This
course seeks to expose Law
enforcement to ways in which
psychological theory interface
with the Law and the Criminal
Justice System. Psychology is
“the science of behaviour and
mental processes” (Hockenbury
& Hockenbury, 2004, p. 3).
Whereas forensic psychology,
broadly
defined,
is
“the
research and application of
psychological knowledge or
concepts to the legal system
and within law enforcement (my
emphasis)” (Brigham, 1999, as
cited in Bartol & Bartol, 2004, p.
8)
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Part V
General Policies and Regulations
•

Academic Misconduct

•

Plagiarism

•

Leave Of Absence

•

Withdrawal Policy

•

Appeals

•

Terms worth knowing
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Rules on Academic
Misconduct
1. Cheating in an examination or an in- course assessment includes, but is not limited to:
(a) Plagiarism
(b) Bribery
(c) Impersonating a student
(d) Falsifying information or data
(e) Re-using previously submitted work or any part thereof without declaring this to the
course assessor
(f) Copying from another candidate’s paper
(g) Allowing another student to copy from your paper
(h) Non-Compliance with instructions from the Chief Invigilator
(i) Violating the rules and regulations covering the conduct of the examination or
assessment
(j) Assisting, attempting to assist, obtain or attempt to obtain assistance from any other person
during an examination
(k) Attempting to gain access to an unpublished examination paper

N.B. This list is not exhaustive but serves to illustrate the types of activities that may
be construed as breaches.
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Plagiarism
Plagiarism is a form of cheating. Plagiarism is the unauthorized and/or unacknowledged use of
another person’s intellectual efforts and creations however recorded, including whether
formally published or in manuscript or in typescript or other printed or electronically presented
form. Plagiarism includes taking passages, ideas or structures from another work or author
without proper and unequivocal attribution of such source(s), using the conventions for
attributions or citing (eg. APA, MLA: Chicago: ACS; AIP; ICMJE etc) used at this College. Since any
piece of work submitted by a student must be that student’s own work, all forms of cheating
including plagiarism are forbidden.
Plagiarism also involves the case of material taken from the internet without acknowledgment
or giving proper credit (Cyber cheating). Any form of plagiarism violates academic integrity.

Re-sit and Re-dos of Course/Course Component
The College continues to maintain a high standard of performance and this is the primary reason
why the pass mark for all courses remains at 50 %. Moreover, it is vitally important that students
pass all the components of their courses at the 50% minimum standard. If this is not done, the
student will be required to re-sit the component that was failed; this may be a coursework
requirement or the final exam.

Consequently, students required to d o either a component of the course or the final exam
must register for such in the Student’s Re-sit/Re-do Register provided at the Department of
Academic Studies. All twenty courses are offered each academic year and it is incumbent on the
student to find out when failed courses are being offered so they can prepare themselves for
either the re-sit or the re-do.
A re-do is done when a student fails both coursework and final exam and will incur an
additional cost of Fifteen Thousand Dollars ($15, 000) and a Re-sit is done when a student fails
a component of the course, be it coursework or final exam, and is required to re-sit that
component that was failed. This will incur an additional cost of Six Thousand Dollars ($6, 000).
The maximum time a student has to complete his/her programme of study at the College is four
(4) years; this specifically refers to the associate degrees.
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Procedural Rules- Breaches Occurring in Examinations
1. Where an invigilator suspects a candidate

discovers the suspected irregularity. The

of cheating, the Chief Invigilator or at least

statements must provide specific details of

one other Invigilator should be informed to

the occurrence.

confirm the suspicion.

6. A written statement is to be obtained

2. The candidate should be warned that a

from the candidate at the expiration of the

report will be made to the Examination

examination.

Officer and the Examination Panel and that
he/she will be required to submit a written
report after the examination.

booklet in the possession of the student
shall be confiscated and the student supplied
with a fresh booklet. The candidate will be
allowed to finish the examination.

by

over to

the

Programmes

8. The Programmes Coordinator shall
inform both the Administrative Director
and the Examination Officer verbally of the
suspected infraction on the day of its
occurrence.

4. A verbal report should be made to the
Coordinator

be handed

Coordinator on the day of the examination.

3. Any unauthorized material and the answer

Programme

7. All statements and documentation are to

the

Chief

Invigilator.

9. Within three (3) days of the examination,
the Administrative Director shall conduct
an investigation into the incident and

5. The Chief Invigilator should carefully

submit a written report accompanied by the

document

statements and material collected, to the

the

circumstances

and

materials along with the Invigilator who

the

Chairman of the Academic Board.
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Procedural Rules- Breaches Occurring Outside an
Examination
Any member of the College staff who receives a
report of such an occurrence must carefully

• The allegation;
• The associated breach of the rule;

document the allegation and submit to the
Administrative Director for investigation. The
Academic Director shall investigate and gather
any

supporting

documentation.

The

• Inform the student that the board will be
convened to adjudicate the matter;
• Request that the student provide a written

Administrative Director shall write the student(s)

statement

concerned, indicating the breach and request

consideration;

for

the

Examination

Panel’s

that the student (s) submit a written response.
The Administrative Director must forward a
report, the statements and other documentation to
the

Chairman

of

the

Board,

copied

to

Examination Officer.
The ACP Training in collaboration with the
Examination

Officer

and

Administrative

Director will decide if there is a case. If there is no
case, the Administrative Director will write the
student advising of the decision. If it is thought
that there is a possible case, the Examination

• Inform the student that they have the
right to attend the hearing to make self
representation and;
• Inform the student that they have the right
to be accompanied by a person of their choice,
and that this person is an observer only, and can
take no active part in the business of the panel.
Should the student fail to attend or submit the
requested statement, the panel will proceed
with its deliberations, and impose a penalty in
the student’s absence.

Officer shall write to the student outlining the
following:
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SUBSEQUENT PROCEDURE – AFTER
FINDINGS
In the event that the Committee finds that
the student did commit an infraction
amounting to academic dishonesty, it shall
follow that such a candidate be notified that:
work,

5. Any repeat of this or other similar

coursework, examinations, practical or other

infraction could lead to the student’s being

work, submitted by him/her for assessment

barred

for the course in which the student was

information becoming a part of his/ her

found to have cheated shall be rendered

permanent academic record or transcript

void.

6. He/she shall be required to meet with the

1. Any grades

assigned

for

all

from

the

programme

and this

Guidance Counsellor for the college for a
2. He/she shall not be eligible for any re-sit

minimum of two ( 2) counseling sessions

or supplemental examination for this course,

relating to this infraction, prior to his being

during the academic year in which the

re-admitted to any course at the college.

incidence occurred.
3. Repeating the course shall be entirely at
the student’s cost (i.e., that he shall be
required to pay the relevant per credit cost,
examination cost, and any other relevant
administrative cost in order to gain readmission to the course aforementioned in a
year subsequent to the one which the
infraction was committed).
4. The College shall have no obligation to
make any special effort in scheduling or
otherwise, to accommodate the student if
and when he/she should choose to repeat
this course, or a substitute course should
that opinion be made available by his or any
other college.
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Grade Appeal
Review: A student who receives a grade
which he/she believes is unfair or erroneous
must within five days of receiving that
grade initiate the process of contesting the
grade in the following manner:
1) The student shall notify the Programme
Coordinator in writing within five days of
receiving the grade. The Academic
Coordinator shall contact the course lecturer
and seek to have the course lecturer review
with the student the work for which the
disputed grade was received
2) The student shall be entitled to an
explanation as to how the grade was
determined and to examine any test, papers,
or other information pertinent to the appeal.

This request must be lodged with the
Administrative Director or his designee,
along with a copy of the payment receipt
from the College’s Finance Unit
6) The approved fee shall be determined by
the College Bursary which will be the cost
of contracting an independent assessor,
external to the College, and covering all
attendant cost to have the student work
assessed.

3) The Coordinator shall meet with the

7) It should be understood that the judgment

lecturer and the student to review the script.

of this independent assessor shall be deemed

If this results in a grade change, the disputed
grades will be modified.
4) If, however

the

student

is

still

dissatisfied with the outcome of the

to be final, and that in the event that this
independent assessor concludes that the
mark should be improved, the approved

review, he may then formally request a

student shall benefit from the improved grade

remark of his/her script and pay the

and shall be refunded the money paid to cover

College Bursary the approved fee for

the re-assessment and the college shall be

review of scripts

liable for this cost.

5) Application for review must be made
within three weeks of the student’s grade
being published by the College. The
student must outline in his/her request for
review

adequate

justification

for

the

request.
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Remark of Script
Re-mark may be requested if the student is
dissatisfied with the outcome of a review;
however, if the grade is upheld or is lowered
by the independent assessor, the assessor’s
grade shall be deemed to be final, and the
student shall

forfeit

the

cost of

the

assessment.

The entire matter should be concluded
within six weeks of the principal having
received

the

initial notification

of the

student. Based on the Director/Principal’s
letter, the College Registry shall make the
appropriate adjustment to the student’s
grade, and shall issue a new grade sheet to
the student reflecting the assessment of
the independent external examiner.
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Leave of Absence
Leave of absence is a suspension of studies

Leave of absence is not granted retroactively.

granted by the Programme Coordinator with

Students are not permitted to pursue any

the approval of the Administrative Director of

other studies at another College while on

the Faculty. The period for leave of absence is

leave of absence

usually for a semester or an academic year
and only exceptional circumstances will an
extension of this period be granted.

Please note:
•Leave of absence will not be granted for

Leave of absence up to one academic year

more than two consecutive academic years.

does not count against a student’s maximum

Leave of absence may be granted for one

completion time for the particular course of

semester or for an academic year.

study and may be granted for the following
reasons:
•Medical

Applications

for leave

of absence for

Semester I must be made no later than
(injury/illness,

pregnancy,

f i r s t week of October

childbirth, traumatic experiences and natural
disasters)

•Applications

•Academic (internship locally or overseas,
student exchange with other institutions)

Semester II must be made no later than the

•Other
(participation
competitions, financial
other challenging issues)

or leave

of absence for

first week of February

in
approved
problems and

In all instances supporting documentation
will be required.
A student applying for leave of absence
should obtain approval prior to the start of
the academic year or the semester for which
he/she is seeking leave of absence.
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Requirement for Promotion to Next Level
Student’s promotion is based on the number

academic year can be allowed to do a

of credits attained. Students with more than

maximum of fifteen (15) credits

nine (9) credits outstanding after sitting

semester provided that there are no timetable

supplemental examination/s will not be

clashes.

promoted to

the

second

year

of

the

programme.

in each

N.B. No special arrangements will be made
to accommodate these students.

• Students who are asked to repeat the

Awarding of the Degree
The Associate Degree in Criminal Justice and
Police Management Science will be awarded
to students after they have fulfilled the
following criteria:

2. All financial obligations to College have
been met.
3. Any other requirement as may be
stipulated by the College.

1. Completed a minimum of 60 credits.

How to Calculate Grade Point Average (GPA)
Grade Point Average (GPA) is the average obtained by dividing the total grade points earned by
the total quality hours for which the student has registered for any stated period of time,
excluding courses taken on a pass/fail basis, audited courses, courses taken for preliminary
credit and courses.
Students may use the table on the following page as a guide to calculating their GPA. Outlined
below is an example of the calculation of a student’s GPA having completed Semester 1 of his/
her programme of study for the Associates Programme.
In Table 1 below the G.P.A.

= 41.91 (Total grade points earned) divided by 15 (Quality

hours/Total credits) = 2.79

45

Table 1. Calculation of GPA for Mr. X, first semester in Criminal Justice (ASc.)
SUBJECTS

GRADE

GRADE % QUALITY QUALITY GRADE
POINTS

HOURS

POINTS

JURISPRUDENCE

74

B-

2.67

3

8.01

ELEMENTARY MATHEMAT-

87

A-

3.67

3

11.01

CRIMINAL LAW

66

C+

2.33

3

6.99

PSYCHOLOGY

94

A

4.0

3

12

SOCIAL RESEARCH

51

D

1.33

3

3.9

15

41.91

ICS

TOTAL

N.B. The grading scheme is different for persons doing the Bachelors of Science program.

Grading System
The quality of each student’s achievement is
assessed by means of a system of grades
and quality points and the computation of a
Grade Point Average (GPA).

D

40-42

1

F

0-39

0

Grades are assigned on the following basis
for undergraduates:
UWI/BSC - 40% PASS MARK

JCSC/ASC - 50% PASS MARK

GRADE

PERCENT %

POINTS

A+

86+

4.3

A

70-85

4

A-

67-69

3.7

B+

63-66

B

GRADE

PERCENT %

POINTS

A

90+

4.0

A-

85-89

3.67

B+

80-84

3.50

3.3

B

75-79

3.0

60-62

3

B-

70-74

2.67

B-

57-59

2.7

C+

65-69

2.33

C+

53-56

2.3

C

60-64

2.0

C

50-52

2

C-

55-59

1.67

C-

47-49

1.7

D

50-54

1.33

D+

43-46

1.3

F

0-49

0.00

Levels of Award
G.P.A

CLASSIFICATION

2.00 – 2 .99

Lower Second Class

3 .60 and Above

First Class Honours

1.00 – 1 .99

Pass

3.00 – 3 .59

Upper Second Class
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Withdrawal Policy
Deferment - Prospective and current

circumstances, extend beyond one year

students are at liberty to withdraw, having

and students who have discontinued their

applied to or enrolled in the National

study for a period surpassing one year

Police College of Jamaica at any point in

may be required to reapply to the College.

time. Prior to the commencement of an

A leave of absence is generally approved

academic year, applicants to the College

under extreme circumstances that will

who have been admitted to a programme

cause

of study and are not desirous of enrolling

course of study. This includes, but is not

in the upcoming academic year may apply

limited to, health related issues, dire

for deferment. Applicants are required

financial

submit their acceptance slip with the

circumstances deemed extreme by the

appropriate check boxes ticked and a

Programme Coordinator.

significant

interference

constraints

and

with

a

other

clear indication made of when they would
prefer to commence the programme. The
processing

fee

for

each

application

remains valid for only one year and
applicants are not permitted to defer from
the programme beyond this period. The
processing fee is non-refundable.

Take note that students applying for a
leave of absence before their first
month of study will not suffer any
financial penalty; however, students
applying for leave of absence after
their first month of study but before the
end of the second month will be

Leave of Absence – Currents students,

required to pay half of their tuition

having duly enrolled and started their

charge.

programme of study may also withdraw

subsequent to the second month of

from

each semester will be required to

the

programme

temporarily.

Students are required to fully complete a

Students

withdrawing

honour the full tuition charge.

Leave of Absence Form and submit to
Programme

Coordinator

for

approval.

Effective January 11, 2016

Leave of absence will not, under normal
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Students Complaints and Appeals Policy and Procedures
1) Statement of Purpose of the Policy
The Faculty of Leadership and Professional
Development assures all students the right of
due process in appealing any evaluation,
academic decision, complaint regarding
College programmes, service or teaching staff
and an avenue for appealing decisions made
by the Disciplinary and Examinations Panels.
The Student Complaint and Appeals
Committee is the terminal body within the
College for the adjudication of such matters.
This policy applies to students enrolled in
the
associate
degree
programmes
administered by the College and UWI BSc
franchise programme.
a) A student may use the appeal process to
challenge decisions of the Disciplinary and
Examination Panels or if they have exhausted
the Complaints and Academic Appeals
Process as outlined in Section 4.
b) A student may appeal against the decision
of the Disciplinary and Examinations Panels
on the following g r o u n d s :
i) That the procedure has not been correctly
followed
ii) That there is significant new evidence
which could not have been made available
to the sub- committee at the time of the
hearing.
2) Structure of the Appeals Committee
The Appeals Committee consists of the
following Academic Board Members;
a. The Chairman of the Academic Board
b. Two independent board members
c. The student representative on the
Academic Board
d. Department Heads, (this to exclude the
head of the unit in which the infraction
occurred).

e. The quorum for an Appeals Committee
shall be four plus the Chairman.
f. The decision of the Committee shall be
reached by majority vote of the members
present at the meeting and shall be
announced as the decision of the Committee.
3) The Disciplinary and Examination Appeals
Process
Students found guilty by the Disciplinary or
Examinations
Panels
of
disciplinary
infractions and breaches of the examination
regulations have the right to appeal. Appeals
in writing against the decision of the
Disciplinary or Examinations Panel, should
be made in writing to the Chair of the
Appeals Committee. An appeal must be made
within fourteen (14) days of receipt of the
notification from the Disciplinary or
Examination Panel.
a. Students m ay appeal on the following
grounds:
i. That the disciplinary or examination panel
failed to follow procedures as set out in the
disciplinary or examination rules and
regulations and the likelihood that the
penalty arrived at was too harsh.
ii. That there is fresh evidence, which was
not available at the time of the Board’s
deliberation.
b. On receipt of an appeal, the Chair of the
Appeals Committee shall decide if there are
clear grounds and shall:
i. Refuse the appeal, or
ii. Convene the Committee for consideration,
or
iii. Refer the matter back to the relevant
Panel.
c. Decisions shall be by majority vote and all
decisions shall be conveyed in writing to the
student concerned within 10 working days.
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4) The Complaints Process
a. The Complaints process consists of three
distinct phases.
i. Phase 1 - Seeking an Informal Resolution
Before submitting a formal appeal a student
is encouraged to seek resolution of the issue
by talking directly with the faculty or staff
member who is a party to the issue. The
student may also request the assistance of a
Course Coordinator as mediator, if he or she is
uncomfortable approaching the staff member.
The student should begin the informal
resolution as soon as the matter arises.
If the informal discussion fails to reach a
resolution satisfactory to the student, the
student may seek the intervention of the
Programme Coordinator, no later than five (5)
working days following the meeting.
ii. Phase 2 - Making a Formal Appeal /Complaint to the Programme Coordinator
The student must make the request for review
to the Programme Director in writ- in. The
Programme Director will meet with all parties
involved and will render a decision in writing
within five (5) working days following the
meeting. If the decision is to uphold a grade
and that grade would cause the student to be
suspended from the programme or not to
progress, the decision must be referred to the
appeals committee through the Administrative
Director.

should submit a written document that
includes a statement of the issue / complaint, this should outline the specific details
regarding the action (s) or event (s) leading
to the appeal. The statement must include
evidence to support the allegation and the;
i. Statement of redress being sought;
ii. Steps already taken and;
iii. Reason for the dissatisfaction with the
decision from the review process
c. The appeals committee chair shall inform the
student of the date, time and place of the
meeting when the submitted allegations will
be reviewed.
d. The committee in its deliberation may ask
the student to attend the meeting to clarify or
defend the allegations. These appeal
committee meetings are closed sessions.
Decisions will be made by majority vote. The
appeals committee may:
i. Uphold the original decision or
ii. Revise or overturn the original decision.
ie. The committee should provide a written
decision and rational within ten (10) working
days of the review.

iii. Phase 3 - Making a Formal Appeal to the
Complaints and Academic Committee
a. In the case of complaints made by a
student, if the outcome of the meeting is not
to the student’s satisfaction, the student has
fourteen (14) calendar days to submit a written request to the Administrative Director
requesting that a notice of appeal be placed on
the agenda of the appeals committee for the
review of its members.
b. Five days prior to the meeting the student
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Terms worth Knowing
Core or Compulsory Courses are courses that

required to take replacement courses.

students must complete in order to be
awarded a degree.

Exemption without Credit refers to cases

Course Substitution refers to cases where a

UWI courses because s/he has already

course is used to replace a compulsory or core

passed equivalent courses/subjects at other

course

recognized

where a student is granted exemption from

in

a

student’s

programme

institutions
bodies.

or

from

other

requirements. Students must seek and

examination

obtain approval of replacement courses.

exemption without credit is required to

Students

granted

take replacement courses.
Credit refers to a unit of study counting
towards a degree or diploma. Undergraduate

Leave of Absence refers to a student being

courses in the Faculty normally carry a

unable to continue his/her studies for a

weighting of three (3) credits. A number of

semester or more for financial, work

courses, however, carry a weighting of six (6)

related,

credits.

Permission must be requested through

personal

or

medical

reasons.

the Faculty Office.
Electives refer to courses designated to be
part of your degree programme and may be

Level I, level II, level III rep- resent the

listed

different standard of courses that must be

in

the

Faculty

Hand-

book

or

department brochure while;

completed in the undergraduate degree
programme. Each level is designated by the

Free Electives are courses which are optional

first numeral in the course code. Levels II

in the degree programme concerned and may

and III courses are equally weighted for

be selected from any department or faculty.

the assessment of class of degree. part 1
consists of a minimum of 30 Level I credits

Exemption with Credit refers to cases where a

or 10 Level I courses and part II consists of a

student is granted exemption from UWI

minimum of 60 Level II and Level III credits

courses because the student has already

or 20 Levels II/III courses designated for

passed courses in other programmes at the

each student’s degree programme.

UWI or passed courses of similar content at
other recognized institutions. Students are not
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Pre-requisites are courses which must be
completed be- fore registration for another
course is permitted.

Credit Hours the numerical credit value
assigned to a course. The credit values for
courses as well as for projects, laboratory
sessions, foreign language classes or other
contact hours as approved by the Board of
Undergraduate Studies.

Credit Hours Earned the credits for each
course that counts toward the degree
requirement and for which a passing grade is
obtained.

Quality Hours the credits for each course that
is included in the GPA calculation. Quality
hours shall be assigned even when a grade of
F is obtained in a course. Courses that are not
used in the determination of the GPA shall be
assigned zero quality hours.

Quality Points the numerical value assigned
to the relevant letter grade earned.

Grade Points are determined by multiplying
the quality hours by the quality points for a
course.
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National Anthem
Eternal Father bless our land,
Guard us with Thy Mighty Hand,
Keep us free from evil powers,
Be our light through countless hours.
To our Leaders, Great Defender,
Grant true wisdom from above.
Justice, Truth be ours forever,
Jamaica, Land we love.
Jamaica, Jamaica, Jamaica land we love.
Teach us true respect for all,
Stir response to duty’s call, strengthen us the weak to cherish,
Give us vision lest we perish.
Knowledge send us Heavenly Father,
Grant true wisdom from above.
Justice, Truth be ours forever, Jamaica,
land we love.
Jamaica, Jamaica, Jamaica land we love.

National Pledge
Before God and all mankind, I pledge the love and loyalty of my heart, the wisdom and
courage of my mind, the strength and vigour of my body in the service of my fellow citizens; I
promise to stand up for Justice, Brotherhood and Peace, to work diligently and creatively, to
think generously and honestly, so that Jamaica may, under God, increase in beauty, fellowship
and prosperity, and play her part in advancing the welfare of the whole human race.
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